UBND HUYEN DAI LQC CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THCS PHAN BOI CHAU Poc 1ap — Tu do - Hanh phiic

Dai Cuong, ngay I thang 5 nam 2025

KE HOACH THANG 05 /2025

I/ Chinh tri tw twéng dao dirc tac phong:

VC tap trung hoan thanh cac chi ti€u ma nam hoc dé ra, to chirc kiém tra hoc ki II dat
hiéu qua cao nhat; hoan thanh chuong trinh ndm hoc. Déy manh Hoc tap va lam theo tu
tudng, dao dirc, phong cach H5 Chi Minh qua céc viée 1am cu thé d3 dang ky trong nim
2025.

Tong két xép loai cudi nam diing quy ché, xép loai thi dua, danh gia VC cudi nam dung
voi két qua dat dugc trong tirng nhiém vu duoc giao.
II/ Pho cip: Tiép tuc duy tri tot si s hoc sinh.
111/ Chuyén mén:
1/ Day hoc:

T6 churc kiém tra ky 2 véi K 6,7.8

Hoan thanh chuong trinh cdc mo6n hoc, thé hién rd trong s6 dau bai so voi ké hoach day
hoc cac mon hoc.

Hoan thanh viéc chidm diém, xép loai va danh gia hoc sinh cudi nam hoc dang quy ché

Hoan chinh moi hd so hoc sinh cudi nam theo yéu cau.

T chirc xét TN theo ké hoach ciia PGD, va 1am ho so dang ky thi va xét tuyén 10

Xét khen thuong hoc sinh cudi nim hoc 2024-2025.

So két danh gia cong tic BDHSG trong nam hoc 2024-2025.

Xép loai thi dua va danh gia xép loai VC cubi naim hoc 2024-2025.

Hop CMHS cubi nam.Tong két nam hoc 2024-2025.

Chéam thi dua nha truong trong nam hoc 2024-2025. Tong két, bao céo cudi nam vé
PGD duang thoi gian quy dinh.

Thu céc loai hd so theo quy dinh tir cac bo phan( thu theo cac ti€u chi truong chuan
QQG).

Hoan thanh co ban viét bao céo va hd so minh chimg cho KDCL va trudng Chuan QG

Chuén bi cho tuyén sinh 16p 6. Duyét ké hoach nam hoc 2025-2026.

Tham gia coi thi tuyén 10 theo QD cua SGD( dau thang 6).

T6 chitrc day phu dao HS 16p 9( néu CMHS thdng nhat)

2/ Chu nhiém:

Tiép tuc duy tri né nép 16p, chu ¥ dén cac ddi twong HS cé biét.

Nhac nho HS tap trung kiém tra ky 2 dat hiéu qua

T6 chirc xép loai hanh kiém, xét 1én 16p, dé nghi khen thuéng kip thoi.

Hoan chinh hd so, hoc ba hoc sinh.

Nhic HS ndp dut diém cac khoan thu con tdn dong cho ké toan nha trudng.

GVCN 16p 9, hoan thanh ho so va tham gia xét t6t nghiép 16p 9 theo QP.

Lam cong tac ban gido hoc sinh hoat dong he theo dia ban thon.

Sau kiém tra hoc ky, t6 chtrc HS tham gia cc ké hoach ctia Doi.

Hop PHHS theo 16p, tong két nam hoc theo ké hoach nha trudng(GVCN chi ¥ béo cao
thu chi cac khoan van dong cua 16p minh dé CMHS biét).




3/ Céc hoat d6ng hé tro chuyén mén:
a/ Thiét bj:
Hoan thanh cac loai ho so thiét bi theo chuéan,
Phoi hop v6i phong bd mon sap xép va kiém ké thiét bi cudi nam hoc.
Lam ho so thanh 1i cac thiét bi hong, dé xuat cac thiét bi cAn mua sim cho nam hoc
m&i 2025-2026. Bao céo tong két cong tac thiét bi
Thuc hién kiém ké theo ké hoach.
b/ Thu vién —thu quy :
C6 ké hoach thu hoi sach tir cac 16p, gido vién va HS. Kiém ké thu vién cudi nam hoc.
Tiép tuc sap xép va hoan thanh céc ti sach tai thu vién. Hoan thanh hd so dé dé nghi
kiém tra cong nhan thu viéc mirc 2 theo Thong tu 16
T6ng hop cac khoan thu hoc sinh, thuc hién cac khoan chi trong thang 5.
Bio céo tong két cong tac thu vién.
Cung v6i ké toan chuan bi phan thudng cho tong két ndm hoc 2024-2025.
Lap 1 hoach dé xuat mua sach va céac thiét bi can thiét cho thu vién nam 2025-2026..
¢/ Van thu:
Phoi hop vdi GVCN 9 dé hoan thanh céc hd so cho xét TN va thi tuyén 16p 10.
Thuc hién cac ho so thuyén chuyén, thi dua, vién chirc, du ngudn,...
Hoan chinh cac bao cdo cudi nam dung quy dinh, kip thoi.
Téng hop va bao cdo thi dua, danh gia Vién chirc vé PGD,.
Thu nhén lai hé so cudi nam, sip xép vao kho luu trir theo cac t1eu chi truong chuén .
Chuan bi glay moi, hod so hop CMHS cubi nam hoc, .
Séap xép ho s0 hoc ba, tuyen sinh 16p 6, tuyén 10, ho SO tot nghiép. ..
B4o c4o cudi nim qua phan mém Emis, Pmis,. Klem ké cudi nam hoc
Co ban phan loai bao cdo va hd so minh chimg vé KDCL va TCQG
d/ Bao vé:
Kiém tra CSVC céc 16p, 1ap vin ban dén bu cac tai san hong so v6i dau nam hoc
Bao quan tot co s vat chat trudng, bao dam an ninh trudng hoc(nhat 13 trong cac ngay
nghi L&. Tham gia chuan bi cho tong két nam hoc.
Kiém tra co s& vat chat, kiém ké cudi nim hoc. Cap nhat nhat ky bao vé.
4/ Cac t6 tu van tong két nam hoc.
T6 hd trg CTTT tong hop viéc tham gia hoat dong trén trang website méi dé c6 co so
danh gia thi dua.
Hoi dong thi dua khen thudng t6 chic xép loai thi dua, danh gia VC cubi nam hoc.
tuyén duong khen thudng cho hoc sinh vao cudi nim hoc 2024-2025.
T4 khanh tiét lam t6t cong tac chudn bi cho tong két ndm hoc.
Chi hoi khuyén hoc, chi hdi chir thap dé chudn bi cho phat thudng, qua cudi nam.
IV Doin thé - NGLL:
1/ Cong doan:
Kiém tra hd so Cong doan theo ké hoach LDLD huyén.
Dong vién doi ngli thuc hién tdt cac nhiém vu & cudi nam hoc .
Phoi hop v6i nha truong 6 chuc xép loai thi dua cudi ndm, khen thuéng hoc sinh.
Chuén bi cho 1/6 va khen thudng con VC.
Lap ké hoach tham quan cho d6i ngii
2/ Doan Doi:
Poan thanh nién hoan thanh hd so, Xép loai chi doan cudi nim hoc
Hoan thanh céc loai hd so doi(Chi doi, Lién di)




Xép loai thi dua cac chi doi theo bang diém.
Tiép tuc kiém tra né nép hoc sinh; ddc bi¢t sau khi KT hoac ki xong.
T6 chiic hop Chi doan. Chuan bi ho so chuyén sinh hoat hé cho dia phuong. Phat
thanh méang non theo chu dé thang 5.
Phéi hop véi céc t6 chitc doan thé dé tuyén truyén phap luat, phong chong dudi nudc.
Quyét toan cac nodi dung chi quy doi
3/ NGLL:
Kiém ké cudi nam hoc 2024-2025.
Téng két nam hoc. Chuén bi cho sinh hoat hé.
Hoan chinh hd so thi dua cubi nam hoc.
Té chtrc day boi va tham gia hoat dong boi.
VI/ Co sé vit chit —y té - tai chinh:
1/ CSVC lao dong:
V¢ sinh truong, 16p. Bao quan cay trong truong, san co...tudi nudc.
T6 chire lao dong cac khu vuc va chuén bj cho téng két nam hoc.
Lap ké hoach stra chira CSVC trong he.
Gidm sat cac cong trinh XD trong nha truong trudc khi hoan thanh.
2/ Tai chinh:
Lam ho so chuyén luong, ché d6 khac cho doi ngii & chi hoat dong trong thang 5/2025.
Péi chiéu kinh phi tién goi thang 5/2025
Tong hop & ndp cac khoan thu qui dinh vé kho bac. D& nghi ra quyét dinh nang phu cap
tham nién, nang luong thang 5/2025
Chuan bi kinh phi khen thuong hoc sinh gioi cubi nam hoc 2024-2025
Tong hop kiém ké tai san cudi nam hoc 2024-2025.
Quyét toan kip thoi cac khoan thu chi trong thang 5/2025.
3/ Y té:
Tiép tuc tuyén truyén cho hoc sinh vé céc bénh trong mua hé
Kiém tra vé sinh khu vuc, kiém tra vé sinh nuéc uéng,. .. theo ké hoach.
Tiép tuc kiém tra, ra sot lai ho so y t& dé bo sung nhitng thiéu sot sau KT.
Lam béo céo y té ca nam hoc va cham diém thi dua y t& nop vé PGD.
VII/ X4y dung truwong hoc than thién:
Tuyén duong khen thuéng HS dat giai va co thanh tich cao ¢ cudi nam hoc
Tong két, bao cao cudi nam.Chuan bi cho sinh hoat he va tuyén truyén phong chong dudi
nudc.
VIII/ Kiém tra:
Hoan chinh h so kiém tra, bao cao cho PGD
Tlep tuc kiém tra ho s0 hoc ba, s6 diém, ho so tuyén sinh lop 10..
Kiém tra cong tac to chuc kiém tra hoc ky va danh gia xép loai HS
Kiém tra thuc hién KH céc bd phan, bao quan co sé vat chat.
IX/ Tham mwu: Tham muu xin kinh phi khen thudng cudi ndm va tu sira CSVC vao trong
dip hé. Tham muu xa sém hoan thanh cong trinh san truong.
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UBND HUYEN bAI LOC
TRUONG THCS PHAN BQI CHAU

CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap — Tw do - Hanh phuc

Dai Cuong, ngay I thang 5 nam 2025

LICH CONG TAC THANG 05/2025

Trong tam:
Hoan thanh kiém hoc ki IL. Téng két nam hoc 2024-2025.
Panh gia xép loai VC, xép loai thi dua cubi nam hoc.
Kiém ké tai san cudi nim hoc. Hoan thanh cc béo cdo cudi nam hoc

Tuan No6i dung Thoi Thuc hién Két
gian qua
XXXIV | Hop Hoi dong 28/4 Tap thé
28/4 Tiép tuc KT ky 2 cho khdi 6,7,8, Tuin Theo phan cong
a4/5 | GV tham gia coi thi, chAm bai thi T/lich |GV
Hoan thanh diém 16p 9 va xép loai hanh kiém | 28,29/4 | GV, Lanh dao
Hop xét tt nghiép THCS 29/4 Theo QP
KT vé sinh cac khu vuc Tuéan boi, Y té.
Phan cong truc nghi 18 30/4 va 1/5 29/4 HT
Nghi 1& 30/4 va 1/5 30/4-4/5 | Vién chtic
HS 16p 9 dang ky thi tuyén 10 Tuan | HS 1ép 9
XXXV Tiép tuc KT hoc ki 2 va chdm thi cho K 6,7,8 | Tuin Theo phan cong
5/5 Nop két qua xét TNTHCS vé PGD 6/5 Van thu
all/5 | Hoan thanh xép loai HK hoc sinh 16p 6,7,8 Tuan GVCN
Hoan thanh nhap diém, xép loai HS cac mén | Tuan GVCN, GVBM
Day hoan thanh chuong trinh 16p 9 Tuan GV
Phu dao hoc sinh 16p 9 Tuin GV day Pb
Bio céo tong két cong tac thanh tra noi bd Tuan Ban kiém tra
Van dong xin kinh phi cho khen thuéng Tuan CBVC
Hoan thanh HS nang luong thudng xuyén T5 | Tuan Ké toan, Lanh dao
KT ho so d6i theo KH Tuan Hong
Chuyén luong thang 5 5/5 Ké toan
Phdi hop véi trudomg THPT 1am hd so tuyén 10 | Tuan Van thu
XXXVI | Hoan thanh chdm bai, nhap diém tong két NH | 12/5 GVBM, PHT
Tiép tuc day hoan thanh chuong trinh K6,7,8. Tuén GVBM
12/5 Phoi hop vé6i truong THPT lam ho so tuyén 10 | Tuan | Vin thu
al18/5 | Tiép tuc day phu dao 16p 9 Tuan GV
Cép gidy chimg nhanTHCS 16p 9 12/9 Lanh dao
Tham gia thi dién kinh Tuan | GVTD va HS
Nop BC chuyén mén vé PGD KH Phong
Nop chdm diém thi dua truong hoc vé PGD | T/lich | Van thu, PHT
Nop bao cao kiém tra ndi bd truong hoc Tuan Ban KT
Nop béo cdo cong tac y té truong hoc Tuan Y té
Lam hd so minh chitc cho KDCL va TCQG Tuan Tat ca Vién chuc
Hop CMHS theo 16p 17/5 GVCN lép
XXXVI | Tiép tuc day dé hoan thanh chuong trinh Tuan GVBM




I Tiép tuc day hoan thanh chuong trinh cac mén | Tuén GVBM
Dut diém thu thap ho so minh ching KDCL 19/5 Tat ca Vién chirc
19/5 Hop T6: danh gia chuan, Vién chic, thi dua, C-20/5 | Cactd
a25/5 | Hop Héi dong thi dua S-21/5 | HD thi dua
Hop Hoi dong: Cong khai thi dua, ...... C-22/5 | Toan HD
Thu hd so cac bo phan, GVCN,GVBM 23/5 VT véi cac VC
Phén cong cho tong két nam hoc Tuan HT
Duyét ké hoach nam hoc 2025-2026 24-25/5 | Theo phan cong
XXXVI | Chuan bi cho tong két nam hoc Tuan Theo phan cong
II Goi phan thudng, chuén bi cho tong két Tuan Theo phan cong
26/5 Thuyc hién kiém ké cudi nam hoc Tuan | Céac bo phan
a31/5 | Lao dong chuan bj cho tong két Tuén BLD va GVCN
Hoan thanh ho so tuyén sinh 16p 10 Tuan Vin thu
T6 churc T/két, phat thudong cudi nam(dy kién) | 30/5 VC va hoc sinh
Lién d6i chuan bi ban giao HS cho dia phuong | Tuan Hong
Hoan thanh cac biéu mau bao céo Tuén Van thu, Lanh dao
Lap KH nang cép, sir chita CSVC trong hé Tuan Lanh dao
Cong doan chuan bi cho t6 chirc 1/6 1/6 Cong doan

Pay 1a du kién ké hoach, trong thoi gian thuc hién c6 gi thay d6i nha trudong s& thong béo

diéu chinh sau
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